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WYNISCO / PRACTICAL GUIDE / OCTOBER 2026

The Resume Playbook
A practical guide for graduates and professionals seeking jobs in the United States.

Make it easy for a reader to understand the work you can do, where you have done it, and why it fits the
role. This guide helps you turn your experience into clear, credible evidence before your next application.

Start with a clear direction
Choose a related family of roles that your experience supports. A project manager might also fit
implementation or program delivery roles. That does not mean the same resume should present them as
a data scientist.

Look at several jobs you would realistically accept. Identify the work they share, then ask which parts you
can support with specific examples from your own experience.

Write your positioning sentence
Complete this sentence: “I am a [role family] professional with experience in [domain or workflow],
including [specific work I can explain].”

Illustrative example: “I am a business analyst with experience in banking operations, including
reconciliation requirements, exception handling, and user acceptance testing.”

Use this as a working direction. Only include experience you actually have, and adjust the target when the
evidence supports a genuinely adjacent role.

Work through five checks
1. Choose a coherent role family.

2. Build evidence from your actual work.

3. Match the job without changing your history.

4. Review the final document for accuracy.

5. Complete the worksheet and choose your next step.

Examples in this guide are illustrative. They are not candidate testimonials or claims of hiring results.
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01 / MAKE YOUR EXPERIENCE SPECIFIC

Build evidence from real work
Before polishing the wording, write down what happened. A useful accomplishment explains the problem,
your contribution, and how the work was used.

Capture one accomplishment
- Context: What problem or workflow needed attention?

- Ownership: What did you personally do? What belonged to the team?

- Decision: What did you choose, change, build, or investigate?

- Tools: Which systems or methods did you actually use?

- Result: What changed, and what evidence supports it?

An illustrative rewrite
Generic: “Used SQL and Power BI to improve reporting.”

More specific: “Built SQL checks for duplicate shipment records and a Power BI exception view so
operations staff could investigate delivery discrepancies.”

The second version identifies a problem, a contribution, and a user. Use that level of detail only when it
accurately describes your work.

Use numbers you can explain
Include a result such as “reduced processing time from 45 to 20 minutes” only when you can explain the
measurement, time period, and your contribution. If you cannot substantiate a number, describe the
change plainly.

Domain detail can also establish context: reconciliation, claims processing, inventory exceptions,
production monitoring, or rollout planning. Choose terms that reflect your experience, not a list copied
from a job description.

Your action
Draft three accomplishments using the questions above. Put the most relevant evidence near the top of
the resume. Keep client identities and confidential details out unless you are allowed to disclose them.
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GRADUATE EXAMPLE / LABEL THE SETTING CLEARLY

Turn a project into credible evidence
If you completed your master’s in 2026, academic projects and internships can help demonstrate relevant
skills. Describe the setting accurately and distinguish your contribution from the team’s work.

Illustrative academic-project example
Section: Academic Projects | Master’s capstone

Generic: “Worked on a data analytics project using Python and SQL.”

More specific: “For a master’s capstone using a public transit dataset, wrote SQL checks for missing trip
records and built a Python summary of delay patterns for the team’s final presentation.”

This is an illustrative example, not a real candidate result. Use it as a pattern only when it matches work
you actually did. Do not present a classroom project as a job or imply that a public dataset belonged to a
client.

Make your contribution clear
- Name the course, capstone, or project and use the actual dates.

- Describe the problem, the part you owned, and the output you produced.

- State whether data was public, synthetic, or supplied for coursework.

- Claim a business outcome only if it actually happened and you can support it.

For an internship
Use the employer, official internship title, and accurate dates. Explain your own work and how it was
used. Keep an academic project separate from employment experience.

Your action
Choose one real project or internship. Write one bullet that names the setting, your contribution, and a
result you can explain. Then practice describing it aloud.
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02 / TAILOR WITH ACCURACY

Match the job to your evidence
Read the requirements before editing your resume. Separate what you have demonstrated, what is
transferable, and what you do not yet have.

Check whether the job is a realistic fit
Review location, working arrangement, seniority, required credentials, and work authorization or
sponsorship requirements for the country where the job is based. If a requirement is unclear, seek
clarification rather than assuming a match.

Make a small requirement map
Demonstrated: The role asks for SQL reconciliation checks and you have built them. Move that evidence
higher and describe it clearly.

Transferable: The role uses a different reporting platform. Explain your relevant reporting work
accurately; do not claim experience with the new platform.

Missing: A mandatory credential or capability is absent. Do not insert it into your resume. Decide whether
to clarify the requirement, develop the skill, or pursue another role.

Change emphasis while preserving the facts
- Use a truthful target headline and a short, relevant summary.

- Reorder bullets within a role and select the most relevant projects.

- Use the job description’s terminology where it describes work you really did.

- Keep official job titles, employers, dates, locations, and credentials accurate and consistent.

For example, retain “Business Analyst” as the official title. You can explain a transportation focus in the
summary or role description if the work supports it. Do not replace the official title simply to match an
advertisement.

Your action
Take one job description and identify three important requirements. Find a real example for each. Make
focused edits that expose those examples without inventing experience or changing your employment
history.
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03 / CHECK BEFORE YOU APPLY

Review the finished resume
A final check should cover accuracy, relevance, and readability. Formatting alone cannot resolve a
mismatch between your experience and the role.

Accuracy
[ ] My name, email, and contact details are correct.

[ ] Official titles, employers, dates, and locations match my records.

[ ] Experience totals reflect actual work without double-counting overlapping roles.

[ ] Client work is identified accurately and is permitted to be disclosed.

[ ] Every skill, credential, and metric can be explained and supported.

Relevance
[ ] My headline and summary describe a coherent role family.

[ ] The most relevant accomplishments are easy to find.

[ ] Listed tools and domain knowledge are supported by my experience or clearly labeled projects.

[ ] I have checked mandatory requirements, location, and authorization compatibility.

Readability and submission
[ ] The text is selectable, readable, and free of broken characters.

[ ] No placeholders, comments, sample text, or export debris remain.

[ ] Links work, sections are clearly labeled, and spelling is checked.

[ ] I have opened the exact file I am about to submit and confirmed it is mine.

Use an interview check
Choose any bullet and explain the problem, your decision, and the result aloud. If you cannot explain it
clearly, revisit the evidence before sending. Do not add keywords, AI terms, certifications, or numbers
simply to make the document look stronger.
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04 / PUT THE GUIDE TO WORK

Your next application worksheet
Use this worksheet in your notes for one real job. A focused review is more useful than repeatedly
rewriting the entire resume.

Write down your answers
1. Target: What role family and specific job am I pursuing?

2. Fit: Which mandatory requirements do I meet? What needs clarification?

3. Evidence: Which three accomplishments best support this application?

4. Edits: What should I move, clarify, or remove?

5. Accuracy: Which facts or claims need checking before submission?

Want support with your job search
Wynisco supports selected candidates with resume tailoring, targeted applications, outreach, and
interview preparation. If you are looking for a role in the US and want help with that process, apply so our
team can assess whether the service fits your needs.

Apply to Wynisco

Applying is a request for consideration. Acceptance and employment outcomes are not guaranteed. Wynisco is a paid service;
review the current terms before enrolling.

About the evidence
This guide draws on Wynisco’s August 2026 review of resumes, job descriptions, and application records. The study looked for
patterns in real applications, including comparisons of applications from the same candidates that did and did not lead to recorded
interviews.

Some records were incomplete, some resumes may have changed after the application, and some hiring outcomes were still
pending. These findings do not prove that an edit causes interviews or offers. Use the guide as a practical review tool, not a
prediction of your outcome.

Prepared October 20, 2026. Keep the facts of your experience consistent across your resume, applications, and professional profile.

https://www.wynisco.com/apply?utm_source=getresponse&utm_medium=email&utm_campaign=resume_playbook_2026&utm_content=playbook

